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I. O61ue nonoxenus

oA Hacrosee ITonosxenue pacrpocTpaHseTcs Ha  oTmaen
uHopMalMOHHOro  obecneuenus  (mamee —  Otgen),  BXOASUMHA B
OpraHU3alMOHHYI0 CTPYKTYpY (eIepallbHOr0 TOCYAapCTBEHHOrO OHOIKETHOTO
YUpEeXICHUS IOIIOJIHATEIIEHOTO NpoQecCUOHAIBEHOTO obpazoBaHusI
«Bcepoccuiickuit  y4eOHO-HAyYHO-METOJMYECKUH LEHTP [0 HeNpephIBHOMY
MEJMIMHCKOMY ¥ (apmaneBTHYecKoMy  oOpa3oBaHMiO»  MUHHCTEpPCTBA
3npaBooxpanenus Poccuiickor @enepanun (nanee — Llentp).

1.2. Ornen coznan mpukazom Llertpa ot 29.04.2010 Ne 347k «O BHeceHUH
u3MeHeHu#t B cTpykTypy ®I'OY «BYHMII Poc3mpaBa» Ge3 orpanudenus cpoka
TEHACTBUSL.

1.3. B cooTBeTcTBHM C OpraHM3alMOHHON cTpykTypoit Llentpa Otneny
IIPUCBOEH KO CTPYKTYPHOI'O ITOAPA3AEIICHUSI C MOPSAKOBBIM No 13, '

1.4. Otgen sBIsgeTCs CTPYKTYPHBIM IOJpa3/eleHUEM, OCYIIECTBISIOLIIM
MH(POPMALIMOHHO-TEXHUYECKOe obecriedeHrue pealmsaliid 00pa3oBaTENILHOTO
npolecca ¥ aJIMHHUCTPATUBHO-XO3WCTBEHHON NEATENHHOCTH aAMUHHCTPAIUMH U
WHBIX CTPYKTYPHBIX IToapasaenenuit [lentpa.

1.5. Otgen He HazeNleH MOJHOCTHIO MM YaCTUYHO NpaBaMH IOPUIUUECKOTO
IALA W HE MOXET CaMOCTOSITeNIbHO BCTyIaTh B TIPaXTAHCKUE IPABOBBIE
OTHOILEHHUS.

1.6. OpraHuzanvoHHas CTPyKTypa M IUTaTHas dYHcleHHOcTh Ortnena
yTBEpKaatoTcst fupekTopoM LlenTpa.

B cocraB Otnena kakue-1100 UHbIE CTPYKTYPHBIE €IUHUIIBI HE BXOJIAT.

1.7. Otmen HaxomUTCS B HENOCPEJACTBEHHOM IIOAYMHEHHHM [IUPEKTOpa
Llentpa u KypupyeTcs 3aMmecTuTeneM jaupekropa lleHTpa no yuyeOHOM M HAaydHO-
METOIUYECKON pabore.

1.8. JlomkHOCTHBIE O0S3aHHOCTH, IpaBa YU OTBETCTBEHHOCTh PabOTHUKOB
Otpena ycTaHaBIMBAIOTCA JOJDKHOCTHBIMU UHCTPYKIUSMH.

1.9. B cBoe#t pesrensHoctH Otaen pykoBoacTByercs Konctutynuuein
Poccuiickoit Meneparuu, Penepansupiv 3akoHoM 0T 27 mexabps 2012 roma Ne
273-®3 «O6 obpaszosanuu B Poccuiickoit @enepanuny», OenepanbHbIMH 3aKOHAMU
«O06 wrabpOpManuK, UHOOPMALMOHHEIX TEXHOJIOTHMSAX M 3alluTe HH(QOpPMALUW»,
«O6 snekTpoHHON monmucu», IoctaHoBieHusMu IlpaButenncTBa Poccuiickoi
Denepanuy, HOPMATHBHBIMU IPAaBOBBIME akTaMu MuHHCTEpCTBa 00pa3oBaHus U
Haykw Poccuiickoit @enepauuu, MuHHCTEPCTBa 3[paBooXpaHeHus Poccuiickoii
denepanyu, YcraBoMm LleHTpa, nprukazaMu 1 pacopsbKeHUsIMH aupexropa [lentpa
1 HactoswuM [lomoxenueM. :

1.10. Otpeny He MpeaOoCTaBIEHO IIPaBO UCIIONB30BAHMS I€YaTH, LITAMIIOB,
OIaHKOB YCTAHOBJIEHHOT'O 00pa3lia ¥ MHLIX pekBU3UTOB LlenTpa.

1.11. Konurpons u xoopauHaiys gesrensHocTd OTaena OCyIIeCTBISIOTCS
nupexktopoMm LIeHTpa M ero 3aMecTuTeseM IO y4yeOHOW M HayIHO-METOAUYECKOM
pabore.
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II. 3apauyu Otnena

2.1. OcuoBHbIMU 3a1ayamMu OTena sBISIOTCS :

2.1.1. Mudopmaruzainus IpoleccoB y4eOHO-00pa3oBATENbHON, HAyYHO-
TEXHUYECKON ¥ MHOM YCTaBHOM JiesaTeNbHOCTY LleHTpa.

2.1.2. ObGecnieyeHue HaJeXHOIO (QYHKIMOHUPOBAHUS BBICOKOCKOPOCTHOI'O
JOCTyIa K MH(POPMAIMIOHHO-TEIeKOMMY HUKALIMOHHOM ceTu MHTepHeT.

2.1.3. OGecneuenre GYHKIMOHUPOBAHUS HHGOPMALMOHHEIX CHCTEM
IlenTpa, KOMIBIOTEPHOW M HWHTEPAKTUBHOM OJJIEKTPOHHOW TEXHUKH, CETEBOTO
obopynoBaHus, NOAAEpKaHWE HUX B  pabOTOCTIOCOOHOM  COCTOSHHMH M
CBOEBPEMEHHOE OOHOBIIEHHE.

2.1.4. PazpaboTka ¥ BHeJpeHUE OPraHU3ALUOHHBIX W TEXHHUYECKHUX
MEpONPUATHH 110 3aluTe HHQOpPMalUU OT HECAHKLMOHMPOBAHHOIO AOCTYIIA,
MOM(UKALIUY, YHUUTOXXEHHUS U IIPOTUBOIIPABHOT'O HUCIIOIH30BAHMS.

2.1.5. O6ecneuenne 3¢ HEeKTUBHBIX KOMMYHUKALMA MEXIY CTPYKTYPHBIMH
nozapasaeneHusamu LlenTpa ¢ 1enpio NpoBeleHus eAUHON U CKOOPAUHUPOBAHHON
UH(POPMALIMOHBON IIOJTUTHKH.

2.1.6. Ilognepxanue B akTyaJlU3MPOBAHHOM COCTOSHUM HMH(OPMAaIIMOHHBIX
0a3 JaHHBIX U APYTHUX UH(OOPMALMOHHBIX CUCTEM.

2.1.7. Ilomnepxka 1 conpoBoXkIeHNe opunraasHoro Bed-caiita LlenTpa.

2.1.8. Kontpons, ofecrneyeHue TEXHUYECKOM U  HMHPOPMALIMOHHOMN
6e3onacHOCTH HH(POPMALMOHHEIX cucTeM LlenTpa;

2.1.9. Ob6ecrnieyenue NpuUMeHeHUs] LU(PPOBOM 3JEKTPOHHONW IIOANUCH B
NesITeTbHOCTH TOJDKHOCTHBIX Tl LleHTpa.

2.1.10. OGecneyenue HHGOPMAIMOHHOIO B3aUMOJAECUCTBUS IOCPEACTBOM
SJIEKTPOHHBIX KaHAJOB CBSI3M C HMH(OPMAIMOHHBIMU CUCTEMaMM (elepanbHbIX
OpraHOB MCIIOJHUTENBHON BIIACTU, MHBIX OPraHOB ¥ OpraHu3alui.

2.2. VlcrionHeHHe WHBIX 3a7ad B COOTBETCTBUU C NOPYUYECHHUAMH IUPEKTOpa
LlenTpa B mpejieNiax yCTaHOBIEHHOW KommeTeHmu Otaena.

III. ®yuxunu Otaena

Jlns ocyiuecTBIeHUs BO3JOXKEHHBIX Ha Hero 3amad Otnen obecreyuBaer
BBITTOJIHEHUE CIIeIYIOLMX (Y HKIWNA:

3.1. B wactu wuHOOPMALMOHHO-TEXHUYECKOrO obecrnieueHus y4eOHO-
00pa3oBaTeIbHOM, HayYHO-TEXHUYECKOH U MHOM yCTaBHOM AesTenbHocTH LlenTpa:

- obecrieynuBaeT JAOCTYN K HHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
VHTepHeT W YIpaBleHHE TEXHUYECKUMH CPENCTBaMM, BKIIOYas OeCrpoBOIHBIE
CHCTEMBI, KaHaJIBI ITepeladul JaHHBIX U 10ocTyna K MHTepHeT;

- aIMHHUCTPHUPYET U OKa3bIBaeT TEXHUYECKYIO IOJNEPIKKY JIOKaIbHOU CETH
Llentpa, KoMIIbtoTepHOTO 060pyROoBaHus LlenTpa, u obecriednBaeT IKCIITyaTal|Io
IPOrpaMMHO-TEXHUUECKUX CPEJICTB 00yUeHHs B TeUeHHe yueOHOro roaa;

- TOJJEp)XUBAET B paboyeM COCTOSIHUM B YacTH HMH(MOPMaIMOHHO-
TEXHOJIOTMYECKOTr0 0OecIieueH s Crielualn3upOBaHHbIE KOMIILIOTEPHU3HPOBAHHEIE
KabuneTs! LleHTpa 1o HanpaBIeHUsM IOATOTOBKY CIIELMAIUCTOB;
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- B COOTBETCTBHMHU C PACIMCAHUEM Y4eOHBIX 3aHATHN WIH IPU TOJNYYEHUH
OTHENBHBIX pacropsbKeHui nupekropa LlenTpa mubo KypupyIoLmero 3aMecTuTels
nupekropa llentpa opranusyer u obecreduBaeT pasBepThIBaHHE MOOMIBHOTO
KOMITBIOTEPHOI'O KJlacca JJIs IPOBENEHUS CeMHUHApOB, COBELIAHUN M JApYIHX
MacCOBBIX MEPONPUITUM, BKIItOUAss OpraHU3alyio JOMOTHUTENbHEX APM 3a cuer
WCITONTE30BaHUS PECYPCOB CTPYKTYPHBIX IoApasaesenuii LienTpa;

- OCYINECTBIsAeT HH(OPMAIHOHHO-TEXHUYECKOoe obecreuenue y4eGHOro
npolecca B COOTBETCTBUM C peanu3yeMbIMU 00pa3oBaTeIbHBIMU IPOTPAMMAaMH, B
TOM YHCIIE C HCIIONb30BAHUEM JIUCTAHIIMOHHOTO OOYYEHHS, I1OATOTABIUBAET
obopynoBaHue JUisi HPOBEJEHHUsS KOMIIBIOTEPHOTO TECTHPOBaHMs IpPH OllEHKe
3HAHHUM CIyIIaTeNled, a TakXkKe Ul MPEeJIOoCTaBIeHHs CIyINaTelasM BO3MOXHOCTU
CaMOCTOATENIBHON paboTel B MH(pOpPMaIMOHHO-00pa3oBaTensHoM cpene Llentpa ¢
MCIIOJIE30BAHUEM IIEPCOHANIBHBIX KOMITBIOTEPOB;

- moBbImaeT 3(GEeKTUBHOCTL HEATeNbHOCTH LleHTpa mocpencTBoM
OTITUMH3ALIUH MH(POPMAIIMOHHBIX  ITOTOKOB u BHEJIPEHUS HOBBIX
MH()OPMAaLIMOHHBIX TEXHOIOIHIA;

- IPOBOJUT KOHCYJNBTALMK 110 METOAUKE U IIpHEMaM HCIIOJIh30BaHUSI HOBBIX
UH(QOPMAIIMOHHBIX TEXHOIOIUH B TUCTAHIIMOHHOM PEXXHME;

- OCYLIECTBJISIET TEXHUYeckoe obeclieueHrue IPOIECCOB  CO3aHUS
BJIEKTPOHHOM  OMOIMOTEKM ¥  JJIEKTPOHHBIX  Y4Ye€OHHKOB, ITOCIEIyIoIlee
COIIPOBOXK/IEHUE U MHTETPaALIMIO UX B Y4eOHBIH Ipoliecc.

3.2. B "actu NOgAEpKKUM U COIPOBOXACHUS O(UUMaNbHOro Beb-caiita
IlenTpa, MH(POPMALMOHHBIX 0a3 JaHHBIX U JPYTrUX HHPOPMAIIMOHHBIX CHUCTEM
Otnen ocyIIecTBIISIET:

- TeXHHUYECKOE COIIPOBOXKJEHME W BCE BUJBI IIPOU3BOJCTBEHHBIX paboT o
pa3MelleHnI0, HAIOMHEeHHIO M dKCILTyaTanuu odunuansHoro Bed-caiira IlenTpa B
COOTBETCTBHUH C JIOKAJIbHBIM HOPMATUBHBIM akToM 00 oduuuansHoM caiite PI'BY
JIIO BYHMII[ Munsgpasa Poccuu, a Taxke KOHCYJIBTALMM COTPYIHHUKOB I10
BOTIpOCaM (pYHKIMOHMPOBAHUSA M HHPOPMALXOHHOTO HAIOJHEHUS O(UIHAIEHOTO
BeO-caiita LlenTpa;

- ONepaTWBHOE BHECEHHE W3MEHEHMH B  COJEp)KaHHE pa3lelloB
opurmansHoro BebO-caiita LleHTpa, mNpemoTBpallleHHe HECaHKIMOHUPOBAHHOIO
JIOCTYIIa K HaXOsgIencst B HeM UH(OpMaIluy;

- HacTpoiiky APM mns paboT 1o BHECEeHMIO UH(GOPMALUU U 3aT0JHEHUIO
OTYeTHBIX (hOpPM B aBTOMATU3MPOBAHHBIX HH(DOPMALMOHHBIX CHCTEMAaX, B T.4. C
MCIIONB30BAHUEM CEPTU(MUKATOR 3JTEKTPOHHBIX IU(POBBIX MOATIHCEH;

- YCTAQHOBKY ¥ HACTpPOHKYy IIpOrpaMMHOro oOecnedeHus, B T.4.
MHGOPMAIIIOHHON CHCTEeMBl KOMIUIEKCHOM aBTOMATH3alMK 00pa3oBaTelbHOIo
YUPEXIEeHUs, SJEKTPOHHBIX OWOIMOTEYHBIX CHCTEM, CIPABOYHBIX IPABOBBIX
CHCTEM, IIPOrpaMM OyXTalTepCKOro ydyeTa, CepBHCOB JUls pabOTHI C 3JIEKTPOHHON
OYTOM, moOaBieHWe, VyIAleHWe M pedakTUpOBAaHME YYETHBIX 3amuceid
TIONIB30BATENEH C MPUCBOEHHEM YHUKAIBHBIX aJpecoB BHYTPU OQHLUAIBHOIO
nomMena LleHTpa. _

33. B yactu  pa3BuTHd  MHPOPMAIMOHHBIX  TEXHOJOIMH |
COBEPIIIEHCTBOBAHUS MaTepPUaTbHO-TEXHMIECKON Oa3pl:



- TNPOBOAMT HCCIENOBAHME CHUCTEM YIPABICHUS, IOPSOKA U METOIOB
IUTAHUPOBAHUS ¥ DPErynupoBaHust paboTel LleHTpa ¢ Ienplo onpejeneHus
BOBMOXKHOCTM ~ MX  (opManM3allid M Lelecoo0pasHOCTH  IepeBoja
COOTBETCTBYIOIIUX IIPOLIECCOB HA aBTOMATU3UPOBAHHEIM PEKHIM;

- IPOBOJIUT @HAIIU3 COCTOSHUSA ¥ YPOBHSI UCIIOIB30BaHUS HHGMOPMAIHOHHEIX
TEXHOIIOIMM B 00pa30BaTeI-HOM IIPOLiecce, YPOBHS €ro yCTapeBaHus,

- yYacTBYeT B COCTAaBIEHHMHM TEXHHYECKHX 3allaHUi II0 BHEIPEHUIO
aBTOMATU3UPOBAaHHBIX CUCTEM yIpaBieHus LleHTpom;

- OCYIIECTBJISET IIOATOTOBKY IUIAHOB MOJEpHHU3AIMKu 06pa3oBaTeNbHOM
cpensl LlenTpa, B TOM YHCIe IyTeM BHEIPEHHs 3IEKTPOHHBIX KypcoB Ha 0aze
00BEKTHO-OPHEHTUPOBAHHON MHAMHUYecKO# obydaromed cpensl «Moodley, u
KOHTPOJIb 32 UX BBIIIOJHEHUEM;

- OLEHMBAeT pa3sBUTHE M IPUMEHEHUE OJIIEKTPOHHOIO OOydYeHHs W
IMCTaHIIMOHHBIX 00pa30BaTENbHLIX TEXHOJIOIHH B 00pa30BaTeNBHOM IIpOIEcce
LlenTpa;

- TOTOBHUT MPEIIOKEHUA II0 COBEPLICHCTBOBAHHIO TOTIOJIOTHH JIOKAIBHOM
CeTH, OIpeleNIeHHI0 HeOoOXOAMMOro OOOpYIOBaHUS C YYETOM IUIaHA DPa3BUTHUS
LlenTpa;

- BEIET y4YeT KOMIIBIOTEPHONW M MHTEPaKTUBHOW 3JIEKTPOHHOUW TEXHUKH B
[lenTpe;

- COCTaBJISIET 3asBKU Ha Heobxomumoe OOOpyIOBaHUE, OCYIIECTBIISET
BeIeHHEe ydeTa ero MOCTYIUICHNUS;

- TOTOBHUT IPEVIOKEHHUS 110 CIIHCAHUIO KOMITBIOTEPHBIX H CETEBBIX
TEXHUYECKUX CPENCTB, HHTEPAKTUBHOIO 3JIEKTPOHHOI'0 000PY IOBAHNUS;

obecrieunBaeT  yCTaHOBKY,  KoH(purypupoBaHue U  OOHOBIEHHE
JTULIEH3HOHHOT'O ITPOrpaMMHOro 0OecreyeHus;

- ompejensieT NOTPeOHOCTH B CPEACTBAX BBIUMCIUTEIBHON TEXHUKH,
anmapatype CBS3M M KOMIUIEKTYIOIIMX  H3JEMMSIX Ul HAUIeXKaIlero
(GYHKIMOHUPOBaHYS, OOHOBIEHUS M PACIIMPEHMs HMMEIOLIErocsl mapka TEeXHUKH,
BeJIeT COCTaBJICHME 3a5BOK Ha [TOCTABKY U o0OecreueHue 3aKy oK KOMIIbIOTEPHO! U
HHOM MH(POPMALIMOHHON TeXHUKH;

- [POBOMUT MPO(IIAKTUYECKAE PAOOTHI IO NPEJAOTBPAILEHUIO BBIXOHA U3
CTPOs CPEJICTB BEIYUCIUTEIBHBIX PECYPCOB U OPTTEXHUKH;

- OCYIIECTBISIET UHKXEHEPHO-TEXHIHYECKOE ¥ MPOrPaMMHOE COTIPOBOXKIECHHUE
(GYHKIIMOHHPOBAHUS CEPBEPOB M KOMIIBIOTEPOB IIOJIb30BATENEl KOPIOPaTHBHOM
KOMIIBIOTEPHOM CETH.

3.4. B wacTi OCYILIECTBIEHHS Mep TEeXHHYECKOW U HHPOPMALMOHHOM
0e30I1aCHOCTH:

- obecrieunBaeT HHOOPMAITMOHHYIO 0€30M1aCHOCTb, BKIIIOYasl UCIOIb30BaHKe
CpEJICTB YIpaBleHNs OOHOBIECHUSIMH IIPOrpaMMHEIX IIPOJYKTOB, IPEIOTBpaIleHUe
roTeph JAHHBIX W IPEeJHAMEPEHHOIO BBIBOJA OOOpYNOBaHUS W3 CTPOL,
TEeXHUYECKYI0  IOAJEpPXKKY  Pe3epBHOTO  KONMPOBAaHMs,  IIPeNOTBpalleHue
pacrpocTpaHeHus KOHGHUIeHIMaNbHOH HH(GOpPMaLUK SJIEKTPOHHBIMU METOJAaMH,
HasHaYeHHe ITOJIH30BATENSIM CETH IIpaB JI0CTYIIa,

- KOHTDOJIMPYET COCTOsHHE U 0e30IacCHOCTh CETH M  CETEBOIO
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obopyrnoBaHus, BKIIOYas OOHApYXCHHWE CETEBBIX BTOPXKEHHH, ofecredeHue
3alMTHI OT BUPYCHEIX aTak;

- obecrieumBaer  OecrepeGoiiHoe — (YHKIMOHHPOBAHWE CHCTEM W
000pyHOBaHKs ¥ MPUHUMAET ONEPATUBHEIE MEpHI 0 YCTPAHEHHIO BO3HUKAOIIUX
B Mporiecce paboThl HAPYIEHHIA;

- OCYIIECTBIET yCTAHOBKY, HACTPOMKY M yIpaBJIE€HHE MPOrpaMMHLIMU U
annapaTHeIMH cucTteMamu L{eHTpa;

- QHAJIM3UPYET U YYUTHIBACT CIIyYad OTKA3a CUCTEM;

- OKasplBaC€T KOHCYNBTaTHBHYIO TIOMOIIe pabGotHukam ILleHTpa TO
HCIIONb30BAaHMIO KOMIIPIOTEPHOM ¥ HHTEPAKTHBHOM OSJEKTPOHHOM TEXHUKH,
NPUKJIAJHOTO NPOrpaMMHOIO obecriedeHds M HH(GOPMALMOHHBIX PEecypCoB,
CIOCOOCTBYET IOBBILIEHHIO YPOBHS KOMIBIOTEPHON TIPAMOTHOCTH COTPYIHUKOB
IlenTpa;

= KOHTPOJIMPYET CBOCBPEMEHHOCTL O(OPMIEHHS B yCTAHOBIEHHOM MOPSIKE
¥ 3aKIIOYEHHS [JOIOBOPOB CO CHEUMANM3UPOBAaHHBIMH OpraHU3alMsAMM Ha
MPOBE/IEHUE HUCCIENA0BATEIbCKHUX, IPOEKTHBIX, CEPBUCHBIX U Jpyrux pabor,
CBSI3aHHBIX C JAESTEILHOCTHIO OT/ENA;

- KOHTPOJIIPYET CPOKHM HCTE€YEHMs AEHCTBMS JHMLEH3UH Ha [pOorpaMMHOE
obecrie4eHne U CBOEBPEMEHHOCTE ITPOJUIEHUS YKAa3aHHbIX TUIEH3UI;

- OCYIIECTBISET MEPHI II0 KOMIIIEKCHOHM 3aiuTe WHGOpMAMKM Ha BCEX
dTarax TeXHOJOIMIEeCKUX LUKIIOB €€ CO3[aHus, IepeHoca Ha HOCUTENb, 00paboTKy
U [Iepefiavyl B 3JIEKTPOHHOM BHJIE;

- KOHTPONIUPYeT 3(PYEKTUBHOCTH IPEAYCMOTPEHHBIX MEp 3aIlUTEl CBECHUH,
BXOJSIIMX B COCTAB [IEPCOHANIBHBIX JaHHBIX;

- KOOPAWHHPYET JEeATENIbHOCTh M METOAMYECKOe pPYKOBOIACTBO IIPH
IIPOBEIEHMHU paboT Mo obOecreyeHnu0 HH(POPMAHOHHONH GEe30IIaCHOCTH U 3allUTe
UH(pOpMAITIH. '

3.5. B yactu obecrnieueHus npuMeHeHus: HUPPOBOH 3TEKTPOHHON IOITHCH B
JeATENIbHOCTH JTOJKHOCTHBIX JIMILI:

- obecneydBaeT TEXHUYECKYI0 IOIIEPKKY IONyYEHHs SIEKTPOHHOM
IM(pPOBOY NOATIMCH B YIIOTHOMOYEHHO! CIIEIUATH3UPOBAHHON OpraHu3aIii;

- IIPOBO/IUT HACTPOUKY IIPOrpPaMMHOI0 00eCIIeYeHHS;

- KOHCYJIBTUPYET HOJDKHOCTHBIX JHL LleHTpa Mo Bompocam NpHUMEHEHWHS
AIIEKTPOHHON LIM(POBOM IMOIITUCH;

- OKa3bIBaeT COJEHCTBUE IPU OTIPaBKe JOKYMEHTOB B 3JIEKTPOHHOM BHIIE C
IIpUMEHEeHUEeM 3JIeKTPOHHOH MU(PPOBOH MOANKCEIO;

- OCYILECTBIIIET METOJUYECKOe PYKOBOACTBO IIO BOIpOcaM oOeclieueHHs
COXPaHHOCTH HOCUTEJIEH 31IeKTPOHHOM LU(POBOM MOATIUCH.

3.6 B dactm obecrniedyeHrss MH(MOPMAIMOHHOTO  B3aMMOJEHCTBUSA
TIOCPEICTBOM 3JIEKTPOHHBIX KaHAJIOB CBSI3U C HMH(DOPMAIMOHHBIMU CHCTEMaMU
(enepanbHBIX OPraHOB UCIIONHUTEIBHOMN BIACTH, UHBIX OPraHOB U OpraHU3aluii:

-OCYILECTBISIET HHPOPMAITHOHHYIO MOIEPIKKY IIONIB30BaTENEeH U IIPOBOIUT
KOHCYJIFTUPOBAHUE II0 BONPOCaM HH(OPMAIMOHHOIO OOMEHa 3IeKTPOHHBIMHU
JOKYMEHTAaMU B MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHON cetu MHTepHeT, a Takke
nokanpHO#M cetu lleHTpa, B TOM 4HCIE IO BOIPOCAM HaIlpaBICHUSA U IOJIydCHHA



JOOKYMEHTOB B 3JIEKTPOHHOU (hopme;

- OCYILECTBIIIET METOJUYECKOE PYKOBOICTBO IO OOECHEUeHHIO A0CTyIa K
MH()OPMALMOHHBIM 6a3aM NaHHBIX M PasMEIIeHHIO 3arpaluBaeMoil HHOpMaLHHu
B TOCYIapCTBEHHBIX MH(POPMAITHOHHEBIX CUCTEMAX;

- OKaspIBaeT  cofeiictBHe paboTtHukam lleHTpa 1o  Bompocam
MH()OPMALMOHHOTO B3aMMO/IEHCTBHUSI TIOCPEACTBOM 3JIEKTPOHHBIX KAHAJIOB CBS3H C
MH()OPMALMOHHBIMK CHCTEMaMH (elepallbHBIX OPraHOB MCIIONHUTEIBHON BIACTH,
HHBIX OPraHOB ¥ OpraHU3alI|i.

IV. Komnerennuu Otaena

4.1. VuyactByeT B IUIaHMPOBaHMM JesTelTbHOCTH LleHTpa Mo Bompocam
xomnerenuuu Otnena.

4.2. Ilpencrasnser pykoBoAcTBY LleHTpa mpemioxenus, HanpapieHHBIE Ha
coBepIIEeHCTBOBaHUE pabotsl OTHena.

4.3. TpeOyeT OoT pyKOBOAUTENEH CTPYKTYPHBIX IIOApasaeleHuii:

- BBINIOJIHEHUS MHCTPYKIMM, METOAUYECKUX M HOPMATHUBHBIX MaTEpPHAlIOB,
CBA3aHHBIX C HMH(MOPMALMOHHO-TEXHOJIOTHYECKUM OOeCIIeUeHneM JeATeIbHOCTH
Llentpa, (QyHKIMOHMpOBaHMEM  HH(OPMAIMOHHO-00Pa30BATEIBHON  CpeJIb
IenTpa;

- BbINONHeHUs paborHukamu lleHTpa W cCiymaTenssMu HHCTPYKIHM T10
TEXHUKEe 0e30I1aCHOCTH, 110 OXpaHe TpyZa U IMpaBuilaM ITOBEIEeHUs MpH paboTe B
KOMIIBIOTEPHBIX KJlaccaX M KaOWHEeTaX ¢ KOMIIBIOTEPHBIM U MHTEPAaKTUBHBIM
o0opyoBaHuEM;

- IPeJIOCTaBIEHUs CBEZIeHUH, He0OX0IUMBIX [ paboThl OTaena.

4.4. Jlaer yxa3zaHus paOOTHHKAM CTPYKTYpPHBIX moapasaencHuit [lenTpa mo
9KCITyaTallii KOMIIBIOTEPHON U UHTEPAKTUBHON 31EeKTPOHHON TEXHUKHU, CETEBOTO
000pynOBaHuUsl, ABTOMAaTU3UPOBAHHBIX CUCTEM YIIPABIICHHUS.

V. O6s13annoctu OTaena

K nesrensroctu OTena npeabsBiIsiOTCs ClleLyIoiue TpeboBaHusl.

5.1. IlpencraBnaTre pykoBoACTBY LleHTpa B ycTaHOBIEHHBIE CPOKU IUIaHBI
paboThl, OTYETHl O IIpOJENaHHOM paboTe, NpeaNoKeHUs, HalpaBleHHbIE Ha
MOBBIIIEHHUS KauecTBa 00pa30oBaHums, IpelocTaBisieMoro ciymarensMm LlenTpa.

5.2. OcymecTBiasTh IOATOTOBKY JOKYMEHTOB B COOTBETCTBUU C
HOMeHKIaTypo# nen Otaena, obecrneyuBaTh UX COXPAHHOCTh U Nepefady B apXuB
IlenTpa.

5.3. O6ecreynBaTh HOpPMaJbHbIE YCIOBUS Tpyda pabOTHUKOB B
COOTBETCTBHM C 3aKoHOAaTenbcTBOM Poccuiickoit Penepanuu, HOpMaMu II0
OXpaHe TPyJia ¥ TeXHUKe 0e30IIaCHOCTH, a TAK)KE KOJUIEKTUBHBIM JJOTOBOPOM.

5.4. YuacTBOBAaTh B COBEIIAHMIX X UHBIX 00IIMX Meponpustusax Llentpa.

5.5. CozielicTBOBATh CHCTEMAaTHUECKOMY TTOBBIIICHUIO KBaTU(QHKALUU CBOUX

pabOTHHUKOB.
5.6.  OcymecTBSITH  KOHTPOJb  MH(GOPMAIIMOHHO-TEXHOIOTHYECKHUX



npoueccos Llentpa.

5.7. ObecnieunBaTh BBIIOJNHEHHE MOJHWTHKYM U 1ened Llentpa B oGnactu
Ka4yecTBa 00Opa30BaHUs B paMKax CBOEH KOMITETEHITHH.

5.8. Ob6ecneunBath CcoOMIONEHHE pPAOOTHHKAMHU  IPOU3BOACTBEHHOMN
JMUCLUIUIMHBI, BBITIOJTHEHHE [IPABUII BHYTPEHHErO TPYJOBOIO PaclopsiaKa, MpaBHil
U HOPM OXpaHbl TPY/la, TEXHUKH 0€3011aCHOCTH, [T0XKAPHOU 0€30IIaCHOCTH.

VI. OrBercTBennocTs OTaena

6.1. OTBercTBEHHOCTb 3a Ka4yecTBO U CBOEBPEMEHHOCTH BBIIIOIHEHUS
BO3JIOXKEHHbIX HacTosAmuM Ilonoxenwem nBa Otmen 3amady u (QyHKUWIA,
BBIIIOJIHEHME TUIaHA pabOTHl 110 BCEM HAIPABIEHMSM AESTENLHOCTH, a Takxke 3a
CO3JlaHK€e YCIIOBUM M 3(P(MEKTUBHOTO TpyJa pabOTHUKOB HECYT AOIDKHOCTHBIE
auaua Othoena B COOTBETCTBUHM C  OOS3aHHOCTSIMHM, BO3JIOXKEHHBIMM Ha HUX
JNOJDKHOCTHOM MHCTPYKITHEH.

6.2. Buael u Mepbl OTBETCTBEHHOCTH B CiIydae HEHaJJIeXallero
BBITIOJIHEHMSI CBOMX OOs3aHHOCTEW MAomKHOCTHBIe jmia OtTxena HecyT B
COOTBETCTBUHU C 3aKOHOAaTenbcTBOM Poccuiickoit Menepanum.

6.3. Hagansuuk OT/ena HeceT NepcoHaIbHYI0 OTBETCTBEHHOCTE 3a:

- HEHaJUIe)Kallleeé X HECBOCBPEMEHHOE BBINIOJHEHME 3a1a4 M (QyHKIHHA
Otpena, npeaycMOTpeHHBIX HacTosmuM [lonoxenuem;

- HecoOmofeHWe  HEWCTBYIOIIEro  3aKoHOAATeNbcTBa  Poccuiickoi
Qenepallid W HOPMATUBHBIX IIPaBOBBIX aKTOB B cdepe oOpa3oBaHUs U
3PaBOOXPAaHEHMs B 4acTH KomreTeHunu Otaena;

- HEJOCTOBEPHOCTh OTYETHBIX HAHHBIX, CBEJICHUN M APYTHX MaTepHalloB,
noarorasiuBaeMeix B Otere;

- ucroas3oBanue uHbopManuu pabotHukamu OTmena B HeCTyKeOHBIX
LENAX,

- HecoOrofeHMWe CIy)XeOHOTro pacropsaka ¢ IIpaBUI  TPYIOBOU
JTUCIUIUIMHEI paboTHuKkamu OTxena.

VII. Bzaumoornomenus u ceazu Ornena

7.1. Otmen B3aWMOJIEHCTBYET C MOJDKHOCTHBIMM JIMIIAMHM M CO BCEMU
CTPYKTYpPHBIMHU TofpasneneHusMu LleHTpa B mnpezenax BO3JIOXKEHHBIX Ha HEro
3a/1a4 U PyHKLMA.

7.2. OTHen UCTIOMHSET:

- IPUKa3bl, PACIOPSDKEHUS U Nopydenus nupekropa LlenTpa, usjioxeHHbIe B
INMCHEMEHHON UM YCTHOU (popMe;

- OPYYEHHUS 3aMECTUTENS AUPEKTOpa N0 yueOHOM U HayYHO-METOMIECKOM
paboTe, H3II0KEHHBIE B TUCHMEHHON MM YCTHO#H (opMme;

- IOpyYeHHs WHBIX MIOIDKHOCTHRIX Jull ILleHTpa mpuHUMAIOTCS K
HCIIOJIHEHHMIO TOJIBKO IPH HATHYMKA PACIOPSDHKEHUS MM PE30JIOLUU JUPEeKTOopa
IlenTpa, 3aMeCTUTENsI AUPEKTOpa IO yueOHOH M HaydHO-METOJMYECKO pabore
WA MHOT'O JI0JDKHOCTHOTO JIMIA, YIIOJHOMOYEHHOro AupekTopoM LlenTpa.
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7.3. Ilepevenn romyyaemolt u npezncrasnsemoit Otaenom uH(pOpMarmu u
INOKYMEHTOB, IEPHOJUYHOCTE M CPOKM MX IIONYyYeHMUS U IpeJCTABICHUS
YCTaHaBJIMBAIOTCSI JIOKAIBHEIMYA HOPMATUBHEIMY akTtamu LlenTpa.

7.4. Opranusanus c6opa U aHamM3a JaHHBIX O JEATENBHOCTH CTPYKTYPHBIX
noppasfmeneuui  IlemTtpa  ocymectBisercs  OTmenoM  Ha  OCHOBAaHHMHM
PacmopsAMTENFHBIX aKTOB pyKoBoauTeneit Llentpa.

7.5. PasHoriacus, BO3HMKAIOIIME [0 BONPOCAM  MONy4YEHMS U
npencraBnenuss OrgenoM MHQOPMAIMM M TOKYMEHTALUH, yPEryJIUpyIOTCS B
YCT@HOBIIEHHOM IOpsiJiKe TupekTopoM LleHTpa.

7.7. MarepuanbHo-TeXHHYeCKoe obecreuenre nestensHocTH OTaena B
YCTaHOBJIEHHOM  IOPSKE  OCYLIECTBJSET  YIOJIHOMOYEHHOE  CTPYKTYpHOE
nofpasaenesue IlenTpa.

VIII. PykoBoacTBo aesreabHocThI0 OTHENA

8.1.  HemocpenactBeHHOe  pyKOBOACTBO  JieSTeNbHOCTHIO  OTaena
OCYLLECTBIIIET €ro Ha4yalbHHUK.

8.2. Havanpuuk Otzmena HasHavaeTcs Ha NOJDKHOCTH IPHMKA30M AUPEKTOpA
Llentpa, u 0CBOOOXIaeTCs OT 3aHHUMaeMOH MOIDKHOCTH aupekTopoM lleHTpa B
coorBercTBUM ¢ Tpymoseim Komexcom Poccuiickoit @emepanuu, moompenue u
HallO)KeHHWEe Ha HEro MAUCLUMINIMHAPHBIX B3BICKAHUM IPOM3BOISTCS IHPEKTOPOM
[lenTpa B yCTaHOBIEHHOM IIOPSIKE.

8.3. Ha Bpems ormycka HavanpHuka OTHena win B ciiydyae HEBO3MOXKHOCTH
UCIIOJTHEHHSA MM CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH pykoBoAcTBO OTmenom
BPEMEHHO OCYILECTBISET 3aMecTUTeNnbh HadanbHuka OTHena wWiIdM  HHOE
JOJDKHOCTHOE JIMI0, Ha3HavyaeMoe IpuKa3oM aupekropa LlenTpa.

8.4. Hayansnuk Otnena:

- OCYUIECTBJIIET HEOOXOOMMBIE Ui BBIIONHEHMS 3a1ad U  (QyHKIWA,
BO3JIOKEHHBIX Ha OTaen, NOJTHOMOYMS B COOTBETCTBHHM C YTBEPKIAEHHOM B
YCTaHOBIIEHHOM IOPSIAKE TOJDKHOCTHOM MHCTPYKIIMEH;

- pacupenensieT 00s3aHHOCTU MeX 1y paborHukamu Ot1aena;

- na€r pacnopspkeHus pabotHukaMm OThena IO BOIIpOCaM JesSTENbHOCTH
Otpnena;

- TIPEICTaBlsdeT Ha paccMoTpeHue mupekTopy LleHTpa mnpeanosxkeHus o
HarpakJIeHUH, IPEeMUPOBAHNHN U TIPOUUX ITOOIIPEHUIX paOOTHUKOB OTAEeNA.

8.5. 3a BbIIONHEHHE BO3JIOXKEHHBIX Ha Otaen 3agad U QyHKUUAN
MIEPCOHANBHYIO OTBETCTBEHHOCTh HECET HauanbHUK OTaena.



